File Home Send / Receive Folder View iICloud Help Grammarl

Ignore ﬁ — | %\ﬂ %ﬂ e EME&ting [ 1

= Ca ¢
g Y STEP1 J"'tiilnt:kq{’:iir'l the FILE menu. | Bt

Email Items~

-

| 3

S

Mew Delete | Respond
a1y =
R g L
2 £
» Favorites Search All Mail Iterns )j All Mailboxes - | E‘
b inbox; 3 4 Tuesday
Outbox .l y =
Search Folders s sl - fm e Tue 6:31 PM @
4 | a5t Month
LD -LD T
el © fa
ESEE BN DN mEw W 20190401
[ & |
4 Older
[} B - T B B0 R OEEE
| ™ I ] = __- |
i :




STEP 2: click on Account Settings.

Account Information

Open & Export
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Save as Adobe ' -

PDF ] .
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Change settings for this account or set up more connections.
Account B Getthe Qutlook app for IPhone, iIPad, Android, or Windows 10 Maohile.
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Print

= Mailbox Settings

Office = Manage the size of your mailbox by emptying Deleted Items and archiving.
Account Tools
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@ STEP 3: ciick on the Account Settings... option.
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- Change settings for this account or set up more connections.
Account ®  Get the Outlook app for iPhone, iPad, Android, or Windows 10 Maobile.
Settings ~
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IMAP Account Settings

lance@knightandowl.com

Incoming mail w

Server | mtl-nodel2.websitehostserver.net| Port | 465 |

Encryption method ’SSL_.!]]'LE, - |
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D Require logon using Secure Password Authentication (5PA)
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STEP 8: click on NEXT to
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